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CHANGE OF NAME REGISTRATION
Child (Under 16) born in another country Checklist	
Who can apply
☐ Both parents named on the child’s birth certificate must apply.
☐ One parent can apply if they are the only parent named on the child’s birth certificate or the other parent is deceased.
☐ One parent can apply if a Court has specifically approved the new name for the child.
☐ A current Court appointed legal guardian with sole parental responsibilities of the child can apply.
[bookmark: _Hlk205906657]Documents to prepare before starting the online application
☐ A valid written reason for your child’s name change (minimum 30 characters).
Payment Details
☐ Credit card details:
· Cardholder name 
· Card number
· Expiry date
· CVV number
Consent
☐ If the child is 12 or older they have completed the consent form for changing their name.  Consent of child aged 12 years and over to change of name.
Childs Proof of Identity
☐ Birth certificate (if not in English, a translated copy by an approved translation service).
are ready to upload it.
☐  Evidence of previous registered names the child has used (excluding names already registered with Births, Deaths and Marriages Tasmania).
Proof of Residency Tasmania
☐ Proof that the child or parents have been living in Tasmania. One of the following documents with a date of 12 months or more is ready to upload.
· Bank statement – (name and address page only)
· Lease/tenancy agreement covering at least 12 months
· Rates notice
· Utility accounts (includes gas, water, electricity)
· Department of Taxation group/advice certificate
Proof of Permanent Residence Australia
☐ Proof of permanent residency in Australia is provided. One of the following documents is ready to upload.
· Australian Citizenship Certificate
· Australian Passport
· Australian visa and overseas passport
· Immicard
Parents/Legal Guardian Proof of Identity
☐ Clear scans or photos of identification documents.  Some identification requires front and back.
☐ If you do not have photo ID, you have completed the Photo Identification Form and ready to upload. 
You must provide one of the following combinations.
	Option 1
	One document from List 1, List 2, and List 3

	Option 2
	Two documents from List 2 and one from List 3

	Option 3
	One document from List 1 and two from List 2


List 1 
☐ Australian Drivers Licence (front and back)
☐ Australian/Overseas Passport
☐ Australian Firearms Licence
☐ Australian Government issued Immicard
☐ Australian Citizenship Certificate
☐ Tasmanian Government Personal Information Card
☐ Australian or Overseas birth certificate (if not in English, you must also provide a translated version)
List 2  
☐ Medicare Card
☐ Credit Card or Bank Card with signature
☐ Australian Security Guard or Crowd Controller Licence
☐ Department of Veteran Affairs of Centrelink Pensioner Concession Card or other entitlement card issued by Australian Government
☐ Government Issued Working with Vulnerable People Card
☐ Student Identity Card with photo issued by educational institution
List 3
☐ Utility Account (electricity, water, telephone, gas)
☐ Lease or Rent agreement
☐ Council Rates Notice
☐ Australian Taxation Office Assessment
☐ Current school report card or exam certificate
☐ Financial Institution Statement (including passbook, credit savings or cheque accounts)
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