[image: image1.jpg]Tasmania



Department of Justice

CORPORATE SERVICES

Entertainment Payment Declaration

	Cost Code: (i.e. budget centre)
	

	Date of function:
	

	Cost of function (incl GST):
	

	Type of function:

(eg seminar, training course, business lunch, farewell etc)

	

	Type of venue:

(eg workplace, restaurant, function room etc)

	

	Type of meal

(eg light lunch, refreshments, three-course meal etc)

	

	Was alcohol consumed at the function?
	YES/NO (please circle)

	Was the meal and/or alcohol consumed whilst on work travel?
	YES/NO (please circle)

	If so, please note how many employees were travelling.
	

	Total no. of employees:
	

	Total no. of non-employees:
	

	Signature:
	

	Name:
	

	Date:
	


Submitting the declaration 

Complete the form and save as a word document. Email the saved form to Finance@justice.tas.gov.au. 

