Gifts, benefits and hospitality
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This diagram provides an overview of how to manage gifts, benefits and hospitality.

You are offered a gift, benefit or

If

hospitality (GBH)

Risk assessment

What is the risk of an actual or
perceived conflict of interest arising
from acceptance?*

|
Low risk*
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High risk*

Seek approval from
the Head of Agency
or their delegate

Assessment
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Are all the principles** met?
* Beneficial

*  Proportional

* Necessary

* Transparent
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Approved Not approved
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Decline (if possible) or

dispose of

If valued at $100 or more

Declare the offer, decision

and disposal action (if
relevant)

N/

You are an SES officer and the GBH is
high-risk; and/or

You are a government buyer; and/or

You are offered money or money
equivalent

Then

Decline (if possible) or dispose

Declare the offer including any
disposal action (if relevant).

*Refer to the definitions contained within the policy and ask yourself, could someone think there is something not right
going on based on me accepting this GBH? If the answer is yes, it is a high-risk GBH and you should either decline it or seek

approval to accept and declare.

**Refer to Section 2 of the policy.
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