
Applying for a 
Registration to Work 
with Vulnerable People
A quick guide
Version 1

Registration to Work with Vulnerable People
Department of Justice



Apply for a RWVP: A quick guide 2

How to apply for a Registration to Work 
with Vulnerable People (RWVP)

There are two main parts to your RWVP application: 

1.	 completing the online application form

2.	 verifying your identity by visiting a Service Tasmania service centre. 

This quick guide will help you through both parts. 

1 Part 1: Complete the online application
Head to the RWVP website > Apply for a RWVP to access the application form.

2
Part 2: Verify your identity through Service 
Tasmania
Gather your proof of identity documents and verify your identity at a Service 
Tasmania service centre. 

Please note: You don’t need to complete this part if you are applying from 
interstate or overseas, as you will have already uploaded your proof of 
identity documents through the online application form.

Watch our training video
You can watch our training videos as you work your 
way through this quick guide, and as you complete 
your RWVP application.

•	 RWVP Application: Training video

https://www.service.tas.gov.au/find-a-service-centre
https://www.justice.tas.gov.au/rwvp/home
https://www.justice.tas.gov.au/rwvp/apply/apply-for-a-rwvp
https://www.service.tas.gov.au/find-a-service-centre
https://www.service.tas.gov.au/find-a-service-centre
https://vimeo.com/1225508217
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Part 1: Complete the online application
This section explains how to apply for a RWVP online.

Opening the online application form
Tabs A, B, C, D and E below guide you through the steps to start your online application.

To get started, go to the RWVP website and click on the Apply tab.
A

B
Click the ‘Apply for a RWVP’ link. Read through the information on this page, to understand 
the process before you begin. 

C
Once you are ready to start your application, click the ‘Apply for a RWVP’ button to enter the 
RWVP application portal. 

https://www.justice.tas.gov.au/rwvp/apply/apply-for-a-rwvp
https://wwcforms.justice.tas.gov.au/Apply/ApplicationStart.aspx
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D
Now that you are in the portal, you will again see some important information about the 
proof of identity documents, what is required if you are applying for NDIS Worker Screening 
Check, and additional requirements if you are under 18.

E

Part 1 continued

If you have not held a RWVP previously – Select ‘No’ for the first question. 

If you have previously held a RWVP – please enter your previous registration number.

You will then see two more questions displayed: the class of registration and whether you 
are the intended registration card holder. Answer these questions and you are ready to begin 
your application.

Department of 
Justice

Welcome: Sarah Citizen    Logout

Department of 
Justice

Welcome: Sarah Citizen    Logout
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Completing the application form
1 2 3 4 5 6 87 9 10

Personal 
details

Relevant 
history

Applicant 
details

Supporting 
documents

Registration 
category 
details

ReviewProof of 
identity 

documents

Employment 
details

Confirmation 
and payment

Declaration

Tip:
Make sure you have your proof of identity documents and information such as address 
history and employment details ready before you start.

1
Personal 
details

Enter your personal details, including your current email address, contact number 
and preferred contact method.

Department 
of Justice

Welcome: Sarah Citizen    Logout

2
Applicant 

details

If you answer ‘Yes’ to the first question, Have you ever been or are you currently known 
by other names?, please enter your maiden/previous or alias name in both fields. For 
example, you may have married and kept your maiden name, but as your title is now 
MRS you must list your maiden name (even though it is the same). Otherwise, you can 
select the No button.

Enter your personal details, including gender, country of birth, state, town or village of 
birth, residential address and how long you have lived at that address. If you have lived 
at your current address for less than 5 years, you will need to add previous addresses 
to complete your 5 year address history. There can be no gaps larger than 3 months.

Department 
of Justice

Welcome: Sarah Citizen    Logout

Part 1 continued
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3
Registration 

category 
details

Make sure you select:
•	 the correct class of registration: employee/volunteer or volunteer
•	 the registration category that matches the work or volunteering you currently do, 

or plan to do: child-related activity, or child and vulnerable adult-related (NDIS-
endorsed) activity.

Department 
of Justice

Welcome: Sarah Citizen    Logout

When you select the child-related activity category, you will need to choose the 
applicable regulated activities from the list provided. If none of the listed activities 
exactly match your role, select the closest option.

Department 
of Justice

Welcome: Sarah Citizen    Logout

If you select child and vulnerable adult-related (NDIS-endorsed) activity, you must 
provide details of your NDIS employer. You can search for this using either the ABN/ 
trading name or NDIS employer ID. 

You cannot apply for a NDIS Worker Screening Check without an NDIS employer.  
For more information, visit the NDIS Worker Screening Check page on our website.

Department 
of Justice

Welcome: Sarah Citizen    Logout

Part 1 continued

https://www.justice.tas.gov.au/rwvp/apply/ndis-worker-check
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4
Employment 

details

Enter your employment or volunteering details in this section. You can add more 
than one employer’s details if needed. When you are adding employers, please allow 
time for any additional form fields to load. 

The details required include the organisation you work or volunteer for, their email 
address, your job title, whether you are employed or volunteering, and the start date 
of your work.

Department 
of Justice

Welcome: Sarah Citizen    Logout

If you are required to be registered, accredited, approved or licensed by another 
authority (for example, the Teachers Registration Board or the Australian Health 
Practitioner Regulation Agency), select ‘Yes’ and choose the relevant authority from 
the list provided. Only select the authority if it appears in the dropdown list. If your 
authority is not listed, you do not need to select anything.

Part 1 continued
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5
Relevant 
history

Answer all questions in this step honestly and accurately. Provide any additional 
information if prompted.

Department 
of Justice

Welcome: Sarah Citizen    Logout

6
Supporting 
documents

Provide details of your passport/s, licences and any supporting documents as 
prompted. To complete your application, you will need to have these same proof 
of identity documents verified at a Service Tasmania service centre in person. 
Make sure they are current (expired documents will not be accepted). These can 
be the originals, or copies that you have had certified by a Justice of the Peace, 
Commissioner for Declarations, Notary Public, or other authorised officer. 

Department 
of Justice

Welcome: Sarah Citizen    Logout

Part 1 continued

https://www.service.tas.gov.au/find-a-service-centre
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7
Proof of 
identity 

documents

Now make sure that you have all these documents to take with you to a Service 
Tasmania service centre.

You may need to select additional supporting documents from the drop-down 
list provided. If your documents are not all in the same name (for example a birth 
certificate in your maiden name) you must provide evidence of your name change. 

Department 
of Justice

Welcome: Sarah Citizen    Logout

If you are an interstate or overseas applicant, you will need to upload your certified 
proof of identity documents in this step.

Department 
of Justice

Welcome: Sarah Citizen    Logout

Part 1 continued

https://www.service.tas.gov.au/find-a-service-centre
https://www.service.tas.gov.au/find-a-service-centre
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8
Review

Review your application carefully to make sure all information is correct. 

If you need to make changes, use the numbered buttons at the top of the screen 
to return to the relevant section and update your details before submitting your 
application.

Department 
of Justice

Welcome: Sarah Citizen    Logout

9
Declaration

Read the declaration carefully before submitting your application. 

Tick the required acknowledgement checkboxes and click ‘Submit’ to submit your 
online application.

Department 
of Justice

Welcome: Sarah Citizen    Logout

Part 1 continued
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10
Confirmation 
and payment

The final step of your online application is important. Make a note of your 
application reference number and download your New Application receipt. 

Check whether there are any outstanding actions you need to complete, such as 
paying the application fee or verifying your identity. Any required actions and their 
due dates will be listed on this page.

Department 
of Justice

Welcome: Sarah Citizen    Logout

Outstanding actions?
If you do have outstanding actions, it is important that you complete them  
by the due date. For example, if you have to pay any outstanding fees, you 
can do this through your MyRWVP account. To log in you will need to use your 
application reference number, your surname and your date of birth. You can also 
pay at a Service Tasmania service centre. 

If you do not complete them within the due date, your application will not be 
processed. 

No outstanding actions?
If you do not have any outstanding actions, your online application is complete 
and you do not need to do anything further. 

This is mostly applicable if you are a volunteer who is applying from interstate.

End of Part 1
This completes Part 1 of the application process. 

You can now log out of the application portal.

Continue to the next page for Part 2 of the application process.

Part 1 continued

https://www.service.tas.gov.au/find-a-service-centre
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Part 2: Verify your identity
This section explains how to verify your identity through Service Tasmania.
This section does not apply to interstate or overseas applicants.

Important: You must complete this part to finalise your RWVP 
application.
To verify your identity, you must go to a Service Tasmania service centre within  
21 days of submitting your application. 

If you do not verify your identity within this timeframe, your application will 
expire and cannot be processed. If this happens, you will need to submit a new 
application (unless you have paid).

Visit a Service Tasmania service centre

Visit a Service Tasmania service centre to verify your identity in person. 

Make sure you bring the proof of identity documents you selected in 
your online application (ensure these are current as expired documents 
will not be accepted).

These can be the originals, or copies that you have had certified by a 
Justice of the Peace, Commissioner for Declarations, Notary Public, or 
other authorised officer.

Your RWVP application is now submitted. 
The RWVP team will now assess your application, including the required 
background checks and risk assessments. 

Most applicants will receive an outcome within 6 weeks. However, it may 
take longer if additional information is needed. 

Please note that we are unable to provide application progress updates 
while your application is being assessed. 

https://www.service.tas.gov.au/find-a-service-centre
https://www.service.tas.gov.au/find-a-service-centre



